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DISCLAIMER

• Any tax advice herein is based on the facts provided to us and on current tax law including judicial 

and administrative interpretation. 

• Tax law is subject to continual change, at times on a retroactive basis and may result in incremental 

taxes, interest or penalties.

• Should the facts provided to us be incorrect or incomplete or should the law or its interpretation 

change, our advice may be inappropriate. 

• We are not responsible for updating our advice for changes in law or interpretation after the date 

hereof.



1-TAX CONCEPTS

• Why file tax?

• SIN Number

• Tax Credits



TERMINOLOGY

• CRA

• Canada Revenue Agency

• https://www.canada.ca/en/revenue-agency.html

• SIN

• Social Insurance Number

• Nine-digit number

• You need to SIN:

• To work in Canada

• To have access to government programs and benefits

https://www.canada.ca/en/revenue-agency.html


WHY YOU SHOULD FILE A TAX RETURN?

• Get Some Money Back!

• Claim your benefits:

• GST⁄HST credit (~ 550 $/year)

• Ontario Trillium Benefit (OTB) Credit (~ 600 $ per year per person)

• Climate Action Incentive (CAI)

• Tuition Credit

• Canada child benefit (CCB)

• Review 

• https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/you-have-

file-a-return.html

https://www.canada.ca/en/revenue-agency/services/child-family-benefits.html
https://www.canada.ca/en/revenue-agency/services/child-family-benefits/goods-services-tax-harmonized-sales-tax-gst-hst-credit.html
https://www.canada.ca/en/revenue-agency/services/child-family-benefits/provincial-territorial-programs/ontario-trillium-benefit-questions-answers.html#q1
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-449-climate-action-incentive.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-323-your-tuition-education-textbook-amounts.html
https://www.canada.ca/en/revenue-agency/services/child-family-benefits/canada-child-benefit-overview.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/you-have-file-a-return.html


TAX CREDIT TYPES

Refundable Non-refundable

• GST⁄HST credit

• OTB Credit

• Medical Expenses

• Donation Expenses

• Tuition Credit

Carry Forward Can’t Carry Forward

• Donation Expenses

• Tuition Credit

• Medical Expenses

• GST⁄HST credit

• OTB Credit



TAX YEAR

1 Jan 2018 31 Dec 2018

Tax Year 2018 Due on April 30, 2019
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2- PREPARING 
FOR TAX RETURN

• Obtain SIN Number

• Creating CRA Account



OBTAIN SIN NUMBER

• UWaterloo Obtain Social Insurance Number (SIN)

• Needle hall (March 29,  April 26, May 31, June 28)

• https://uwaterloo.ca/the-centre/about/service-canada

• Service Canada

• http://www.servicecanada.gc.ca/tbsc-fsco/sc-dsp.jsp?rc=3580&lang=eng

• Bring Passport + Study Permit

• If you are not eligible for a SIN, you need to obtain Individual Tax Number (ITN) form.

https://uwaterloo.ca/international-students/social-insurance-number
https://uwaterloo.ca/the-centre/about/service-canada
http://www.servicecanada.gc.ca/tbsc-fsco/sc-dsp.jsp?rc=3580&lang=eng
http://www.cra-arc.gc.ca/E/pbg/tf/t1261/README.html


SIN NUMBER



CREATE CRA ACCOUNT

• View your personal income tax and benefit information 

• Manage your tax affairs online

• Setup Direct Deposit

• Sending NetFile online to CRA

• https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-

individuals.html

https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-individuals.html


TAX SLIPS & 
DOCUMENTS

• Income tax slips (T4 or T4A)

• Tuition receipt T2202A

• Interest tax slips (T3 or T5)

• Medical receipts

• Donation receipts

• Rent receipts



TAX SLIPS – T4

• Income tax slip

• T4A (for scholarships, awards, GRS, 

and bursaries)

• T4: If you worked for the University 

(e.g. TA)

• Obtain from:  Workday -> Main 

Menu -> Personal -> Documents 

https://wd3.myworkday.com/uwaterloo/d/home.htmld


TAX SLIPS - T2202A

• Tuition receipt

• T2202A

• Obtain from: 

• Quest -> Finances -> Tax Receipts -

> PRINT (don't choose View)

https://uwaterloo.ca/quest/


TAX SLIPS – T5

• Interest tax slips

• Obtain from: 

• Your bank

• Financial intuition



MEDICAL EXPENSES

• UHIP Payments

• Supplementary Heath and Dental

• https://uwaterloo.ca/finance/student-

financial-services/tuition-fee-

schedules/incidental-fees/student-extended-

health-dental-insurance-plans

• Prescription Official Receipts

• Others:

• https://www.canada.ca/en/revenue-

agency/services/tax/individuals/topics/about-

your-tax-return/tax-return/completing-a-tax-

return/deductions-credits-expenses/lines-

330-331-eligible-medical-expenses-you-

claim-on-your-tax-return.html

https://uwaterloo.ca/finance/student-financial-services/tuition-fee-schedules/incidental-fees/student-extended-health-dental-insurance-plans
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/lines-330-331-eligible-medical-expenses-you-claim-on-your-tax-return.html


DONATION RECEIPTS

• Official donation receipts from registered charities

• Unclaimed up to 5 years ago

• Examples:

• Endowment Fund in University 

• Download from Quest -> Finances -> Tax Receipts -> Scroll 
down all the way -> PRINT

• IHS: Khoms & Zakat

• https://www.canada.ca/en/revenue-
agency/services/charities-giving/giving-charity-information-
donors/claiming-charitable-tax-credits.html

https://www.canada.ca/en/revenue-agency/services/charities-giving/charities/charities-giving-glossary.html#registered_charity
http://quest.uwaterloo.ca/
https://apps.cra-arc.gc.ca/ebci/haip/srch/t3010form22quickview-eng.action?&fpe=2017-12-31&b=134380583RR0001
https://www.canada.ca/en/revenue-agency/services/charities-giving/giving-charity-information-donors/claiming-charitable-tax-credits.html


RENT

• Rent Receipts

• The address you lived at (including postal code)

• How many months in 2018 you were there for

• The total amount paid in 2018

• The name of the landlord/company that owned it, or the person you subletted from
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FILING TAXES

• Resources

• Software

• File Sample Tax



TAX FILING

• Yourself

• Online Services

• Software

• Tax Filing Companies

• H&R Block

• Abbas Heidar (5198045554, 42 Bridgeport Rd E, Waterloo, ON N2J 0B3)

• Other tax Companies

• Volunteers

• City

• UWaterloo AFSA Tax Clinic : (Last one this year March 31)

https://www.hrblock.ca/
https://plus.google.com/hangouts/_/?hip=5198045554
https://goo.gl/maps/EVxZQtdZCqz
http://www.uwafsa.ca/taxclinic/


FILING YOUR TAX

• UFile

• TurboTax

• SimpleTax

• H&R Block

https://www.ufile.ca/
https://turbotax.intuit.ca/
https://simpletax.ca/
https://www.hrblock.ca/online-tax-software/


TAX FILING PROCESS

Fill 
Forms

NetFile CRA

PDF



FILING A SAMPLE TAX USING UFILE ONLINE SERVICES

• File Taxes

• https://www.ufile.ca/

• Review Result

https://www.ufile.ca/


PERSONAL CONSULTATION

• GSA Accountant 

• Book an appointment:

• https://uwaterloo.ca/graduate-student-association/services/income-tax-aid

• Friday April 5, 2019

• Thursday April 11, 2019

• Thursday April 18, 2019

• Thursday April 25, 2019

https://uwaterloo.ca/graduate-student-association/services/income-tax-aid
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